
PROPOSED STAFF RESUME

A resume must be completed for all proposed contractor staff and proposed subcontractor staff.
	COMPANY NAME:
	



	Contractor
	Subcontractor



	Name:
	
	 Key Personnel

	Classification:
	
	# of Years in Classification:
	

	Brief Summary: of Experience:
	

	# of Years with Firm:
	

	RELEVANT PROFESSIONAL EXPERIENCE

	Required Information:

MMYYYY to Present:
Vendor Name:
Client Name:
Client Contact Name:
Client Address, Phone Number, Email:
Role in Contract/Project:
Details and Duration of Contract/Project:
	

	Required Information:

MMYYYY to MMYYYY:
Vendor Name:
Client Name:
Client Contact Name:
Client Address, Phone Number, Email:
Role in Contract/Project:
Details and Duration of Contract/Project:
	

	Required Information:

MMYYYY to MMYYYY:
Vendor Name:
Client Name:
Client Contact Name:
Client Address, Phone Number, Email:
Role in Contract/Project:
Details and Duration of Contract/Project:
	

	EDUCATION

	Institution Name:
City:
State:
Degree/Achievement:
Certifications:
	

	REFERENCES

	Minimum of three (3) required, including name, title, organization, phone number, fax number and email address
	





CONFIDENTIAL INFORMATION WHEN COMPLETED (Please print)
RFP # 0513

	Company Providing Reference:
	

	Contact Name: 
	

	Title:
	

	Contact Telephone Number:
	

	Contact Email Address:
	




RATING SCALE:

Where a rating is requested and using the Rating Scale provided below, rate the following questions by noting the appropriate number for each item.  Please provide any additional comments you feel would be helpful to the State regarding this contractor.

	Category
	Rating

	Poor or Inadequate Performance
	0

	Below Average Performance
	1 – 3

	Average Performance
	4 – 6

	Above Average Performance
	7 – 9

	Excellent Performance
	10



PART C – QUESTIONS:  

	1.  In what capacity have you worked with this vendor in the past?

	





	2. Rate the firm’s knowledge and expertise.
	RATING:	

	Comments:






	3. Rate the vendor’s flexibility relative to changes in the project scope and timelines.
	RATING:	

	Comments:






	4. Rate your level of satisfaction with hard copy materials produced by the vendor.
	RATING:	

	Comments:






	5. Rate the dynamics/interaction between the vendor and your staff.
	RATING:	

	Comments:






	6. Rate your satisfaction with the products developed by the vendor.
	RATING:	

	Comments:






